Updating Dependent/Beneficiary Information in Employee Self Service

Employee Self Service users can edit their Dependent/Beneficiary information directly in Employee Self
Service. For example, you can update address/contact information or personal data, etc.

Log into Employee Self Service at http://eserve.hr.tufts.edu/. First click on the “Self Service” item on the
Human Resources Self Service menu, select Benefits and then Dependent/Beneficiary Info.
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Dependent and Beneficiary Personal Information o
On the Dependent and Beneficiary Personal
Information page, click on the name of the dependent
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Click Save once you have edited your Di iary's personal The changes
that are made will go into effect on Apr 8, 2009.
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