TUFTS UNIVERSITY
AFFIRMATIVE ACTION REPORT FOR STAFF HIRES

Job Title:       
Department:      
Location of Department:      
Name of Supervisor:      
Supervisor’s extension:      
List any special efforts used to diversify the pool of candidates for this position such as newspapers, publications, professional organizations, specialized websites, referrals etc: 

   
Total # of applicants interviewed:      
# of males interviewed:    
# of females interviewed:      
# of identifiable minorities interviewed (race only):      
Name of applicant hired:      
Race of applicant hired:      
Gender of applicant hired:      
Self-identified a disability during the hiring process? Yes or No

Self-identified veteran or current member of the military during the hiring process? Yes or No
Reason for applicant hired:       
APPLICANTS INTERVIEWED BUT NOT HIRED

	Name
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	Gender
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REQUIRED APPROVALS:

Supervisor’s initials:      
Date:      
By initialing you verify that you have completed the report to the best of your knowledge.  After initialing, email the report to your Affirmative Action Officer for approval.  Please cc your Human Resources Representative.

Affirmative Action Officer’s initials:      
Date:      
By initialing you are giving your approval to move forward with a verbal offer.  After initialing, email the report to your Human Resources Representative.

If search was not conducted by the Human Resources Department, a signature of approval is required from the appropriate Dean or Vice President.  After initialing, email the report and resumes of all candidates interviewed to your Human Resources Representative. 

Dean’s or Vice President’s initials:      
Date:      
Human Resources Representative’s initials:
     



Date:      






