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TUFTS UNIVERSITY

Human Resources Service Center

200 Boston Ave, Suite 1750, Medford, MA 02155
617-627-3075 (main)      617-627-3536 (fax)

HR-ServiceCenter@Tufts.Edu (email)

	Form W-2 Reprint Request (please print clearly)

	Today’s Date:
	
	Tax Year Requested:
	 

	Name:


	

	Employee

Id #
	

	Street 

Address:
	

	City, State, 

Zip Code:
	

	Day-time Phone#:
	
	


	Directions for 

Separated OR ACTIVE Employees
	This Option for 

ACTIVE Employees ONLY

	1. Fill out the fields above.

2. Enclose a MONEY ORDER or CASHIER’S CHECK made payable to: Trustees of Tufts College  in the amount of  $25.00 Please write your Social Security Number on your check.

3. Return payment and this completed form to the address shown above.
	1. Fill out the fields above.

2. Fill out Payroll Deduction Authorization form shown below.

3. Fax to HR Service Center at  
617-627-3536.

	Acknowledgement:

By signing below I swear under penalty of perjury that I am the above stated person and authorize Tufts University to reprint and release the above Form W-2 to the address printed on this form.   For confidentiality and privacy  W-2 Forms will not be faxed.

I also understand that my request will not be processed without payment.



	Signature:
	
	Date:
	


	Payroll Deduction Authorization Form:



	I authorize Tufts University to deduct the cost of reproducing my Form W-2 directly 

from my paycheck.  This one time deduction will be withheld from my next scheduled pay cycle.



	Signature:
	
	Date:
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